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THE CHILDREN’S BOOK PROJECT

APPLICATION FORM
Please complete electronically and email to tracy@childrensbookproject.co.uk
As part of our values, we are committed to supporting inclusion and diversity. We actively celebrate different abilities, sexual orientation, ethnicity, faith and gender. Everyone is welcome and supported in their development at all stages of their journey with us.

Incomplete application forms will not be considered. A CV will not be accepted instead of an application form.

For more information regarding our charity, please visit www.childrensbookproject.co.uk.

	Post applied for
	

	Where you first heard about this vacancy e.g. website
	


(1) PERSONAL DETAILS

	Title
	

	Forename(s)
	

	Surname
	

	Address
	

	Mobile number
	

	Do you require a work permit to work in the UK?
	☐ Yes ☐ No 
If ‘Yes’, do you have a valid permit?☐ Yes ☐ No


(2) RIGHT TO WORK IN THE UK

At the time of starting employment, the successful candidate must have permission to work in the UK and evidence must be provided in advance of the appointment.  Candidates should continue to have permission for the duration of the internship. 

	Nationality
	

	Do you currently have permission to work in the UK for the full duration of the internship you are applying for?
	Y / N


(3) EDUCATION

Enter any qualifications in reverse order, starting with the most recent.  Enter any A levels on separate lines and summarise your GCSE grades (or equivalent) on one row.

	Name of University/ College/School/ attended
	Dates
	Qualification 
	Subject
	Grade awarded

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


(4) EMPLOYMENT
Please start with your current employment (or most recent) and work back in chronological order. You may wish to include relevant details of paid, unpaid, student society roles and other voluntary work.
	Name of Employer
	Start date
	End date
	Position held

	
	
	
	

	
	
	
	


(5) ABILITY TO FULFIL THE CORE EXPECTATIONS OF THIS ROLE

This is a hybrid role working two days per week at home and two days at our London hub in W10. Eight times a term you will use one of these London days to visit our Birmingham and Leeds hubs (four days total per term). 
Are you able to work two days per week 09:00 – 5:00 at our W10 London hub? 

Y / N

Are you able to travel regularly to Birmingham and Leeds? (Travel expenses will be paid)
Y / N
(6) PERSONAL STATEMENT
This is an opportunity for you to explain why you are interested in this role and how you match with the person specification. Please provide the STAR principle to every point in the person specification requirements. You should use examples from any relevant experience you have to back up your points.  This can be from your degree, paid employment, society roles, voluntary work, travelling and interests.

Recommended between 500-1000 words.

	


(7) REFEREES

Please give the names and addresses of two referees who are able to comment on your suitability for this appointment. Ideally at least one should be an Academic Personal Tutor or recent Employer. Offer of employment is subject to satisfactory reference, so reference may be taken at point of offer to the successful applicant.
	REFEREE 1
	

	Name (Title, First Name, Second Name)
	

	Job Title / Company (if relevant)
	

	Address
	

	Mobile
	

	Email
	

	What is your relationship to this referee?
	


	REFEREE 2
	

	Name (Title, First Name, Second Name)
	

	Job Title / Company (if relevant)
	

	Address
	

	Mobile
	

	Email
	

	What is your relationship to this referee?
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